To transfer files from your computer to the College network using an HTML5 browser such as
Internet Explorer 11, Chrome, Firefox or Safari, click the button with the sheet of paper with an Up
arrow (Marked “Upload files”) at the top of the browsing window after clicking on the red toolbox
icon as highlighted below:-
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You will then be presented with an Open box to choose which file to upload:-
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Once the file is selected, click Open and you should see the Ericom AccessNow File Upload box to
choose where on the network to save the file. Choose a location and click Save:-



B R Drive (Resources) - Ericc x.

& 5 ¢ fi[an i ] hirol v =

jmmm ’—,—

i AAT bukor

| Bocess _18-03-14-Temp-to-delete: 01/04/2014 12:30 Fie folder
| Aocessto HE Filz folder
|\ Aocess bo HE-Sckence File folder
| ACCESS_Grading_Hendbook Fie folder
| Aievel maths MET sylabus Filz folder
i deimdl Care 27J02/2015 14:01 File Fokder
| anind Management Year 2. 04/03/2015 20:35 Fis folder
. sppled Soencs O[OS 1047 ke folder
L BQA, chemistry 26/02/2015 14:24 File Foider
L A5 GROUP MARKS-TAHIRA L IR Fefoder
|, asbestos Fie folder
|\ Assistive Technology File Foider
| AutoDesk_BDSU_2014 Resources. Fiz folder
Js12 Fie folder
| Biochenistry & Micrckickogy Fie folder
). BOKS Fiz folder

| Susness & Services.

Fie older =

f 215 ttems

Your file will now be uploaded to the College network.



To transfer files from the College network to your computer using an HTML5 browser such as
Internet Explorer 11, Chrome, Firefox or Safari, click the button with sheet of paper with a Down
arrow (Marked “Download files”) at the top of the browsing window after clicking on the red toolbox
icon as highlighted below:-
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You will then be presented with the Ericom AccessNow File Download box to choose which file to

upload:-
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Once the file is selected, click Open and you should see the file has appeared in your browser’s
download list:
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Your file has now been download from the College network.



To copy text into the remote clipboard using an HTML5 browser such as Internet Explorer 11,
Chrome, Firefox or Safari, click the Clipboard button (Marked “Open clipboard”) at the top of the
browsing window after clicking on the red toolbox icon as highlighted below:-
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You will then be presented with a screen similar to this:-
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Capy to remote clipboard

Write or paste your text into this box and click Copy to copy it to the remote clipboard.

This clipboard is cleared when you close the AccessNow session. Please note the clipboard feature
may not be available in all browsers.



