Please read thoroughly and pay particular attention to the process of 

re-enrolment on page 5.  

The results webpage for 2010-11 will go live after the examination boards.
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FURTHER & HIGHER EDUCATION





Undergraduate Students on University of Essex and Edexcel programmes
Progression & Awards Briefing Sheet – Academic Year 2010-11
Extenuating Circumstances Panel to consider Form B claims for Semester one and two
Thursday 16th June 2011 

Deadline for submitting claims to be considered at this panel are:

Semester 1 Claims – 28th January 2011
Semester 2 Claims – 10th June 2011
Dates of Exam Boards

Fitness to Practice Panels

Thursday 23rd June 2011
Certificate in Education


Professional Graduate Certificate in Education

BA (Hons) Social Work

FdA Counselling
Year 1 Exam Board 
For all year one students except those on Certificate of Higher Education programmes the BA (Hons) Social Work and the Certificate in Education and Professional Graduate Certificate in Education. These programmes will be considered at the Year 2 and Year 3 Exam Boards as shown below.
Wednesday 6th July 2011
All Year 1 programmes of the University of Essex except those shown above 


Edexcel validated HNC Construction Year 2
Exam Boards for Year 2 and 3 and for programmes not considered at the Year 1 Exam Board
Tuesday 5th July 2011
BSc (Hons) Sports Studies





Cert HE Sports Studies



Certificate in Education



Professional Graduate Certificate in Education

BSc (Hons) Network Technology




FdSc Network Technology
Thursday 7th July 2011
BSc (Hons) Computing

BA (Hons) Graphic Design

BA (Hons) Interior Design

Cert HE Interior Design


BA (Hons) Fashion Design

Cert HE Fashion Design


FdA Fashion Communication & Marketing

BA (Hons) Fine Art

BA (Hons) Photography

BA (Hons) Digital Animation

BA (Hons) Television Production & Screen Media

BA (Hons) Music Production
Friday 8th July 2011
BA (Hons) Special Education Studies

BSc (Hons) Social Studies


BA (Hons) Social Work (incl Y1)

BA (Hons) Early Years Education


FdA Counselling






BA (Hons) Business Studies


Cert HE Business Studies

BA (Hons) Journalism 

Extenuating Circumstances Panel to consider Form B claims for the Resit period

Monday 5th September 2011
Deadline for submitting Form B claims to be considered at this panel are:

Resit Period Claims – 26th August 2011
Resit Exam Board & Resit Extenuating Circumstances Panel 
Monday 5th September 2011 - All programmes Years 1, 2 & 3 
NB:  All grades are provisional until the Exam Board have met and results are published
How and when do I access my results?

Publication of Results

Results will be published on the College website, normally within 48 hours of the relevant exam board (dates given above). 

To access the site, logon to www.southessex.ac.uk/heresults and enter your student ID number. The published results on the College website will tell you if you have passed and are therefore able to progress to the following year or whether you need to resit/repeat any module. If you are a final year student you will also be shown your final classification or award.  They will also give details of your module/assessment results.
For further information about the Rules of Assessment 

http://www2.essex.ac.uk/academic/students/ug/newrules2010.htm 

Logon instructions to access results

Log on to www.southessex.ac.uk/heresults and enter your student ID number and password at the prompt. This will take you to a page showing your results. Your results page will show the award or progression decision of the Board of Examiners.

NB: Results will not be given over the phone or in person
Possible award decisions (AW)
Award
1st/2:1/2:2/3rd   Honours Degree

Award 
Foundation Degree (Pass, Merit, Distinction)

Award
Diploma of Higher Education

Award
Certificate of Higher Education

Possible progression decisions (PP)
Pass Year 1 and Progress to Year 2

Pass Year 2 and Progress to Year 3

Possible Resit Decisions (RS)

July Exam Boards
The website page will summarise any resits/repeats as follows:

Module Code

Assignment Type
Resit/Repeat Type (as described below)

Resit capped @ 40% (RC)

 





Resit uncapped (RU)
Possible Repeat Year/Repeat Modules (RPM/RPY)



Repeat the Stage of study full time* (all modules with attendance) for uncapped marks 
or 

Repeat the Stage of study part-time* (without attendance & modules specified by the examination board only), with marks capped at 40% (Where the student has failed up to 60 credits) 

*Note: There is a maximum of three opportunities to undertake any assessment (unless there is accepted extenuating circumstances).
Re-enrolment onto your Next Year of Study

If you are able to progress to the next year of your studies after the July Exam boards you will be required to re-enrol in person in the Library at Luker Road/Woodview Campus (your re-enrolment form will be waiting for you in the enrolment area)
Luker Road Campus
1st years progressing to Year 2 w/c Monday 18th July 2011 
(Mon-Fri 9.00-4.00)
2nd years progressing to Year 3 w/c Monday 25 July 2011 
(Mon-Fri 9.00-4.00)
Woodview Campus

All progressing students 
Friday 29th July 2011 9.00-4.00

If you are unable to attend any of the re-enrolment slots above please email heexaminations@southessex.ac.uk 

Academic transcripts/letters will be available for collection when you re-enrol.  
Re-enrolment onto your Next Year of Study – Resit Students

For those who are unable to progress in July because they have been given resit opportunities over the summer, re-enrolment will take place in person in the Library at Luker Road Campus/Woodview Campus for all years Monday 12th September 2011 – Friday 16th September 2011 (your re-enrolment form will be waiting for you in the enrolment area):

It is crucial that you have re-enrolled on the next year of your programme on the dates given above before you return for the beginning of the teaching year 2011-12.

For all students who are graduating or who have failed to progress your formal transcript and letter will be posted out to you.  With certificates following after the graduation ceremony for those that have graduated.
Resit Opportunities

Coursework 
Designated tutors will only be available as detailed below to give you information about resit coursework. It is your responsibility to contact the designated tutor before the deadline. Please ensure that you telephone staff to discuss your resit or make an appointment as emails may not be sufficient.  Staff will not be available after the dates given and you will not be entitled to tutorial support during the summer resit period.
Students must make themselves available to undertake coursework resits, if offered by the Exam Board from Monday 11th July – Monday 15th August 2011.  
If I am granted a resit – when is this work due in?

All resit coursework must be handed in at the latest by Monday 15th August 2011, 5.00pm into the relevant Faculty HE Drop Boxes.  Please note there is no ‘late’ hand in period for resit coursework.  

Applied Science and Technology
	     Programme
	Contact
	Contact by:

	BSc (Hons) Computing
	Faisal Mustafa/Lee Privett
(01702) 220621/220630
	Friday 15th July 2011

	BSc (Hons) Computer Games Design
	Faisal Mustafa/Lee Privett
(01702) 220621/220630
	Friday 15th July 2011

	BSc (Hons)/FdSc Network Technology
	Mel Doost/
Steve Mvalo (01702) 220621/220643
	Friday 15th July 2011

	FdSc Construction
	Antony Ogbuokiri/Joe Corrigan
(01702) 220621/220611
	Friday 15th July 2011

	FdSc Engineering
	Barry Morris/Terry Lee 
(01375) 391602
	Friday 15th July 2011

	Faculty Administrators - Karen Rodgers (01702) 220643


Media & Creative Arts
	Programme
	Contact
	Contact by:

	BA (Hons) Fashion Design

Cert HE Fashion Design
	Rebecca Edwards/Kirsti McLean
(01702) 220619/220678
	Friday 15th July 2011

	FdA Fashion Communication & Marketing
	Jenny Sinton/Kirsti McLean
(01702) 220675/220678
	Friday 15th July 2011

	BA (Hons) Graphic Design
	Jim Jackson/Tony Foottit
(01702) 220619/220678
	Friday 15th July 2011

	BA (Hons) Interior Design
	Dave Butcher/ Tony Foottit
 (01702) 220675/220678
	Friday 15th July 2011

	BA (Hons) Fine Art
	Abi Thompson/Dan Davies
(01702) 220675/220601
	Friday 15th July 2011

	BA (Hons) Digital Animation
	Tammy Ellis/Tom Dick

(01702) 220601/220639
	Friday 15th July 2011

	BA (Hons) Television Production and Screen Media
	Sofia Pileci/Tom Dick
(01702) 220601/220639
	Friday 15th July 2011

	BA (Hons) Journalism
	Helen Hewland/Lou Cox
(01702) 220601/220675
	Friday 15th July 2011

	BA (Hons) Photography


	Barbara Hartman/Tom Dick
(01702) 220619/220639
	Friday 15th July 2011

	BA (Hons) Music Production
	Doug Rouxel/Paul Smith
(01702) 220679/220678
	Friday 15th July 2011

	Faculty Administrators - Mandy Frost/Jacqueline Dudmish (01702) 220556/220601


Enterprise & Service Industries
	Programme
	Contact
	Contact by:

	BA (Hons) Business Studies

FdA Business Studies

Cert HE Business Studies
	Graham Cusick/Bruce Neagus/Susan Wright

(01702) 220617/220506/220644
	Friday 15th July 2011

	BSc (Hons) Sports Studies
Cert HE Sports Studies
	Alan Pease/Greg Deacon
Greg Deacon

Sue Windham

(01702) 220418/220415
	Mon 4th – Wed 6th July
Thurs 7th – Fri 8th July 

Mon 11th – Fri 15th July

	Faculty Administrators- Diane Atkins/Natasha Byfield (01702) 220450


Health & Social Care
	Programme
	Contact
	Contact by:

	FdA Counselling
	Maggie Parry/Linda Blake

(01702) 220508/220651
	Friday 15th July 2011

	BA (Hons) Special Education Studies
	Carmen Curtis/Kevin Jones

(01702) 220512/220686
	Friday 15th July 2011

	BSc (Hons) Social Studies
	Eric Morris/Kevin Jones
(01702) 220629/220686
	Friday 15th July 2011

	BA (Hons) Early Years Education
	Stella Harcourt/Kevin Jones
(01702) 220651/220686
	Friday 15th July 2011

	BA (Hons) Social Work
	Vicky Chadwick/Kevin Jones
(10702) 220512/220686
	Friday 15th July 2011

	Faculty Administrator - Lynn Logan (01702) 220629


Teaching & Learning Development
	Programme
	Contact
	Contact by:

	Certificate in Education/
Professional Graduate Certificate in Education
	Pam Hicks/June Vallely/Kathy Mulvey
(01702) 220519/220533/220491
	Friday 15th July 2011

	Faculty Administrator - Kim Zimmer (01702) 220537


Examinations
If you are granted a resit examination these will take place from Monday 15th August 2011 until Friday 19th August 2011 inclusive.  A more detailed letter giving the actual date, time and location of your examination will be sent out by the Examinations Team nearer the time, this will also be posted onto the external College website at www.southessex.ac.uk\heresults     Students must make themselves available in this week for any resit examinations that may be necessary.
Access to Resources

IT & Specialist Resources

A bank of computers will be available to resitting students on all degrees programmes in the Higher Education Centre on the 2nd Floor, Luker Road during the resit period.  These computers will have access to C_Space, intranet and student files (please ensure you have the correct resit brief and have discussed this with the nominated resit tutor– see pages 5-6).  Computers may not be available in some team areas due to essential maintenance during the summer period.
If a resit has been granted by the Examination Board and specialist IT packages or other equipment have been deemed necessary then this will have been arranged and you must seek advice from the nominated resit tutor for your degree (as listed on Pages 5-6) about the time you have to use this equipment.
Library access to books & Journals – Southend Campus

Up until Thursday 23rd June 2011 the Library will be open for normal published times, i.e. weekdays from 8.00 and evenings to 21.30, with 17.00 closing time on Fridays; Saturdays 9.00-13.00.  From Saturday 25th June the Library opening hours will be 08.30-17.00 Monday to Thursday, 08.30-16.30 Fridays and 09.00-13.00 Saturday (up to and including Saturday 9th July only). The Library will be closed on Friday 24th June (Staff Development Day) and Monday 29th August (Bank Holiday).  From mid-August the Library will be subject to disruption due to enrolment.  

What happens once my resit has been completed?

The Resit Examination Board will be held on Monday 5th September 2011 to consider Year 1, 2 & 3 summer resit marks.  Results from these boards will then be published in the same way as the summer exam board results (see Pages 2 & 3).  Online results will normally be available by Friday 9th September 2011.   
If you have passed these resits you will then be eligible to obtain your award and attend the graduation ceremony or to re-enrol onto the next year of your studies in the Library between Monday 12th September and Friday 19th September 2011 (times will be published on the results website).  It is crucial that you have re-enrolled on the next year of your programme in the Library between these dates before you are able to return to study for the beginning of the teaching year 2011-12.

Collection of student work
All coursework that you wish to retain must be collected prior to 19th September 2011 or it will be disposed of. You must contact your tutor/Faculty Administrator to arrange this.
Graduation Ceremony  

The ceremony will be held at the Cliffs Pavilion in Southend-on-Sea on Monday 26th September 2011, commencing at 6pm. There is no charge for you to attend and guest tickets are available at £15.00 each (maximum 3 guest tickets).   The Marketing Department will be in contact with you once they have received the results from the Board of Examiners.  Please refer to the following link on the college website for further information http://www.southessex.ac.uk/graduation/ 
Can I appeal against the Examination Board Decision? 

If you are considering an academic appeal and you would like more help and guidance, you can seek support by contacting Colette Coleman, Head of Higher Education and Access (Quality) (01702) 220584 or you can ask your tutor or another member of staff to do this on your behalf.  There will also be guidelines posted on the external college website with your results.
The main legitimate grounds for appeal are the following: 
(a) Extenuating circumstances of which the Examination Board was unaware and of which the student could not reasonably have been expected to inform the Examination Board in advance, of such a nature as to cause reasonable doubt as to whether the decision of the Examination Board might have been different had they not occurred. In these cases, the student must provide relevant documentary evidence in support of the claim.

(b) Procedural irregularities in the conduct of the Examination Board (including alleged administrative error) of such a nature as to cause reasonable doubt as to whether the result might have been different had they not occurred.

The Policy, form and guidelines are available on the HE Student  C Space and can be sent to you by the Faculty Administrator upon request.  The deadlines for appeals are as follows:

12th August 2011 – Deadline for appeals against Summer Exam Board decisions year 1 and 2 students

26th August 2011 – Deadline for appeals against Summer Exam Board decisions year 3 students

30th September 2011 – Deadline for appeals against Summer Resit Exam Board decisions year 1 and 2 students.
15th October 2011 – Deadline for appeals against Summer Resit Exam Board decisions year 3 students.
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