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This leaflet is designed to help you understand our Admissions process.  All the key information is here but if you have any questions or concerns please contact our Admissions Team at admissions@southessex.ac.uk or visit our website at www.southessex.ac.uk/admissions  


Our Aims
	
· Our goal is to provide all potential learners with the opportunity to study the programme of their choice providing they meet the entry criteria.

· We are committed to equality of opportunity. We aim to create and maintain the conditions where applicants are treated on the basis of their merits, abilities and potential, regardless of ethnic or national origin, disability, gender, age, religion or belief, sexual orientation or other distinction.

· We offer free, unbiased advice and guidance about programmes available at the College. We aim to recruit students to the programme that best suits their prior qualifications, experience, career aspirations and interests.



Offers*
Following your application and the screening process we may make you an Offer of a place on the course.  If the number of suitable applicants for the course exceed the available places this Offer may be Subject to Availability (see “Oversubscribed Courses”).

Conditional Offers
Most courses have entry criteria which are required to join the course.  If you do not yet have the entry criteria but are studying towards them (for example GCSEs) then your Offer will be Conditional.  The exact Conditions will be explained in the Offer letter you receive from us following the interview.

What if I don’t achieve the qualifications
I need?
Don’t panic, our Client Advisers will be ready to help.  We will endeavour to find a suitable programme for students who do not achieve the entry criteria for their first choice course.  However we cannot absolutely guarantee that a place on the alternative course of your choice will be available.  

Confirming your Offer
To make sure that we allocate places on our courses fairly, we may write to you during the year asking you to confirm that you still wish to take up the Offer of a place at the College in 2012/13.

[bookmark: _GoBack]Change of Address
If you change address during the year please let us know so that you do not miss any important communication about your course.



Oversubscribed courses
In some cases the number of applicants who meet the entry criteria for a course will exceed the available places.  When this happens we make Offers based on the date of application and may also make Offers Subject to Availability.  If you receive an Offer Subject to Availability it means that we are currently unable to guarantee you a place on the course and you are on the waiting list.   We will keep you informed if the status of your Offer changes during the year.

In the majority of cases applicants with Offers Subject to Availability will be able to enrol on the course due to other applicants withdrawing or failing to achieve the entry criteria.  Where no place becomes available we will endeavor to find a place on a suitable alternative programme. 


For more information:

Visit our Website:
www.southessex.ac.uk/admissions

Or please contact 0845 52 12345 stating the name of the Campus you have applied to and you be will transferred to the Admissions team for your campus.

* Please note:  the College cannot guarantee the provision of all courses and schemes in light of circumstances beyond its control and therefore reserves the right to make changes and cancel any course without notice should this be necessary.



Key Dates

2011

September	Applications start being received

October-
November	Applicants start to be screened
Briefing Events/Interviews begin

2012

July	All applicants with offer letters are sent letters asking them to confirm that they still wish to take up their place on their chosen course at the College

Early 	Applicants with Offers are sent
August	enrolment information

Late	Enrolment begins
August	
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