HE ENROLMENT SCHEDULE AND CENTRAL ACTIVITIES SEPTEMBER 2010
(Please note Y2 & Y3 students and repeat year students are required to re-enrol by post – Postal re-enrolment packs are sent out during August after the Examination Boards.  However, resitting students will be required to re-enrol in person in the HE area of the Library in the slots as allocated on the following schedule).  All slots below are for new Year 1 students and resitting students.
	DAY/DATE
	PROGRAMME
	TIME
	ACTIVITY
	WHO’S INVITED
	VENUE/CAMPUS
	STAFF PARTICIPATING
	STAFF RESPONSIBLE

	Wednesday 1st September 2010
	AST Part time Enrolment 
FdSc Construction (Validation & September start to be confirmed)
	15.00-19.00
	Enrolment 
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library.
	THURROCK CAMPUS
Library
	
	

	Thursday 
9th

September 2010
	TLD Enrolment
Certificate in Education/Professional Graduate Certificate in Education & DTLLS (5616 & 5617 & 5624)
Internal & External applicants – separate slots
New Year 1 students only
Y2 Postal re-enrolment – unless resitting
	09.00-11.00

(Internal Staff applicants only incl partners)

13.00-15.00

(Internal Staff Applicants only, incl partners)

17.00-19.00
External Applicants only)
	Enrolment 

Initial Teacher Training Programmes
	Allocated enrolment slots split between external and internal applicants.  
**Specific activities/teaching/induction to take place w/c 6/9 for those without PTLLS.  

Teaching to take place w/c 11/10 for those with PTLLS.

	SOUTHEND CAMPUS 

HE Area of the Library
Teaching areas


	Information Services 


	Information Services/

Academy Managers/

CTLs

	Friday 10th  September 2010
	TLD Enrolment
Certificate in Education/Professional Graduate Certificate in Education, DTLLS (5616 & 5617 & 5624)
Internal & External applicants

New Year 1 students only

	09.00-11.00

(internal Staff Applicants only, including partners)

13.00-15.00

(External Applicants only)


	Enrolment 

Initial Teacher Training Programmes
	Allocated enrolment slots split between external and internal applicants. 

**Specific activities/teaching/induction to take place w/c 6/9 for those without PTLLS.  

Teaching to take place w/c 11/10 for those with PTLLS.


	SOUTHEND CAMPUS 

HE Area of the Library
Teaching areas


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs


	Monday 13th September 2010
	MCA 
BA (Hons)/Cert HE/Dip HE Fine Art
BA (Hons)/Cert HE/Dip HE Graphic Design
BA (Hons)/Cert HE/Dip HE Fashion Design
FdA Fashion Communication & Marketing
BA (Hons)/Cert HE/Dip HE Interior Design


	10.30-11.30
11.45-12.30 

14.00-14.45

14.45-15.30
15.30-17.00
	Enrolment Day

	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library.

	SOUTHEND CAMPUS
HE Area of the Library for Enrolment. Academy Managers to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs

	Monday 13th September 2010
	All Faculties Part-time Students 
Drop-in Enrolment – Successful HE

Resit students Year 1, 2 & 3 (Too late for postal re-enrolment after Resit Board)

Drop-in enrolment for all  students unable to make allocated Faculty enrolment slots
	17.00-18.30


	Enrolment Evening
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots. Students to be directed directly to enrolment area of Library.

	SOUTHEND CAMPUS

HE Area of the Library for Enrolment. Academy Managers to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs


	Tuesday 14th September 2010
	ESI Enrolment
BSc (Hons) Sports Studies/CertHE/DipHE

BA (Hons) Business Studies/CertHE/FdA


	09.00-11.00 
13.00-14.30

	Faculty Enrolment Day
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library.

	SOUTHEND CAMPUS
HE Area of the Library for Enrolment. Academy Managers to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs

	Tuesday 14th September 2010
	AST Enrolment

FdSc Network Technology
BSc (Hons) Computer Games Design

	14.30-15.30
15.30-17.00


	Faculty  Enrolment Day
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library.

	SOUTHEND CAMPUS
HE Area of the Library for Enrolment. Academy Managers to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs


	Tuesday 14th September 2010
	All Faculties Part-time Students 

Drop-in Enrolment – Successful HE

Resit students Year 1, 2 & 3 (Too late for postal re-enrolment after Resit Board)

Drop-in enrolment for all  students unable to make allocated Faculty enrolment slots
	Evening Enrolment

17.00-19.00

	All Faculty Evening Enrolment
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots. Students to be directed directly to enrolment area of Library.

	SOUTHEND CAMPUS
HE Area of the Library for Enrolment. Academy Managers to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs

	Wednesday 15th September 2010
	HSC – 1st Part enrolment

BA (Hons) Special Education Studies

BA (Hons) Early Years (2 groups)

BSc (Hons) Social Studies


	09.00-10.30

12.00-13.30 A
13.30-14.30 B
15.00-17.00


	Enrolment Day
	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library
	SOUTHEND CAMPUS
HE Area of the Library for Enrolment then Team Rooms/External venues for School induction activities & trips
	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs


	Wednesday 15th September 2010
	Evening Drop-in Enrolment – Successful HE

Resit students Year 1, 2 & 3 (Too late for postal re-enrolment after Resit Board)

Drop-in enrolment for all  students unable to make allocated Faculty enrolment slots
	Evening Enrolment

17.00-18.30


	Enrolment Evening 
	Successful resit students Year 1, 2 & 3.
	SOUTHEND CAMPUS

HE Area of the Library for Enrolment then Team Rooms/External venues for School induction activities & trips
	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs

	Thursday 16th September 2010
	HSC – 2nd  Part enrolment

BA (Hons) Social Work

FdA Counselling 
MCA - Media 

BA (Hons) Television Production & Screen Media

BA (Hons) Digital Animation
BA (Hons) Music Production/BA (Hons) Music Performance, Production & Composition
	09.00-11.00
11.00-12.00
13.00-14.30
14.30-16.00
16.00-17.00


	Enrolment Day 


	**Faculty allocated enrolment slots. Faculty specific activities/inductions etc to take place around booked enrolment slots with Course Leaders collecting and dropping off students to enrolment area in Library
	SOUTHEND CAMPUS

HE Area of the Library for Enrolment. Programme Manager to advise rooms/external venues for Faculty induction activities & trips


	Information Services for Enrolment

Academy Managers/HE Course Team Leaders/Y1 Students for induction activities trips
	Information Services/

Academy Managers/

CTLs


	Thursday 16h  September 2010
	Evening Drop-in Enrolment – Successful HE

Resit students Year 1, 2 & 3 
(Too late for postal re-enrolment after Resit Board)

Successful resit students Year 1, 2 & 3.

All other HE programmes – students unable to make Faculty enrolment slots
	16.30-18.00
	Drop-in Enrolment for all Resitting students for all Faculties 
	Successful resit students Year 1, 2 & 3.
	SOUTHEND CAMPUS

HE Area of the Library 


	Information Services

	Information Services



	Friday 17th  September 2010
	Drop-in Enrolment – Successful HE

Resit students Year 1, 2 & 3 (Too late for postal re-enrolment after Resit Board)

All other HE programmes – students unable to make Faculty enrolment slots
	09.00-16.00

No Evening Enrolment for HE
	Drop-in Enrolment for all Resitting students for all Faculties 
	Successful resit students Year 1, 2 & 3.
	SOUTHEND CAMPUS

HE Area of the Library 


	Information Services
	Information Services



	Friday 17th  September 2010
	Re-Registration/New Enrolment of UEL & ARU students online with respective universities
	09.00-16.00
	Bank of computers available for registration.(Support from respective universities)
	New Year 1 and continuing UEL and ARU students
	THURROCK CAMPUS
Library 


	Information Services
	Information Services



	w/c Monday 20th September 2010
	SEMESTER ONE TIMETABLE COMMENCES FOR ALL HE STUDENTS


